
to report vaccines your site 
did not administer, but verified
with medical documentation.

Add a Historical 
Immunization



Person’s General
Information

Click the Add Imm link



Select Historical 

Add  
Immunizations 
Screen



Complete
Fields Required
for Reporting
a Historical
Immunization



Input Date 
Vaccine was 
Administered



Select 
Vaccine



Eligibility Defaults 
to Other 
Provider Data



Enter Manufacturer, Lot #, Site, and 
Route if known

You have the option to 
enter this information, 
but it is not required for 
your provider office to 
document a Historical
vaccine.



Submit



Success



The End.


