
Record a Person as 
Deceased



Search for
the Person

1. Retrieve the person’s 
record by searching 
for them in MCIR. 

2. Click the Add/Find 
link.



Person’s 
General
Information

3. From the person’s 
General Information 
screen, click the Edit link 
in the Person 

Information section.



Retrieve the 
Physical 
Inventory 
Report

4. Scroll down to the 
Medical Home 
section of the Edit 
Person screen.

5. Click on the Patient 
Provider Status 
dropdown.

6. Select Deceased.

Navigate to Medical Home Section
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Retrieve the 
Physical 
Inventory 
Report

7. After 
selecting 
Deceased, 
click Submit
to save.

Submit to Save
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The End.


